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INTRODUCTION

First and foremost, please allow me a moment to 
wish you a very warm welcome to Bodmin College. 
Whilst a significant amount of information will be 
provided in your Student Planner, the intention of this 
guide is to help you prepare for your arrival in Year 7 
in September.

Please note that the information provided in this 
booklet reflects the arrangements that have been 
put in place by the College in accordance with 
Government guidance related to Covid-19 for opening 
schools in September 2020, and is therefore subject to 
change as the year goes on.

The excitement of the first day at secondary school is 
often a memory that lasts a lifetime. It’s a special day 
which often begins the night before, with your parents/
carers helping you pack your bag and ensuring that 
your new school uniform is ‘ready and waiting’. On the 
morning, you may find that you receive ‘good luck’ 
messages, a hearty breakfast and what may feel like the 
paparazzi taking photographs. On arrival at the College, 
you should make your way to the Sports Hall, where 
you will be greeted by staff and students. Once you are 
organised, you will spend the day with your tutor and 
tutor group, completing a range of induction activities 
to welcome you and introduce you to the College.

The very first day



OUR AIMS & KEY OBJECTIVES 
& ETHOS

interruption. The standard 
of behaviour in our College 
is high and we want to deal 
quickly, firmly and fairly with 
any misbehaviour that spoils 
the working atmosphere. It 
is important that everyone 
understands that there will 
be consequences if College 
rules or our expectations 
of good behaviour are not 
adhered to. 

In most situations, you will 
be guided about what is 
expected from you by staff 
and your tutor. If you are 
unable to meet expectations 
at this level, you may find 
yourself reporting to a Head 
of Department, Head of Year 
or member of the Senior 
Leadership Team. 

Following discussions with students, 
the following topics have been selected 
as being important to Year 6 students. 
The information has been organised 
alphabetically, providing explanations 
of what’s required and answers to 
frequently asked questions.

• Attendance and Punctuality
• Break and lunchtime/s
• Bullying and feeling safe
• Damage and vandalism 
• Dress code and equipment 
• Food/drink
• Growth Mind Set

Important Topic Areas 
from the Student Council 

Our aims and key objectives 
are to help you achieve your 
best in all your subjects 
and to provide you with a 
wide range of additional 
opportunities; we want you 
to do well and to enjoy your 
time at Bodmin College, and 
be prepared for your future 
pathways. 

It’s very easy to be good 
at Bodmin College as our 
ethos is one with which most 
people agree; ‘to be kind, to 
be polite, to be honest and 
to work to the very best of 
your ability’. We are a place 
of learning and, as such, 
everyone has the right to feel 
safe, secure and happy, and 
get on with what they are 
supposed to do without

• Home College Agreement
• Lessons
• Mobile Phones 
• Other people 
• Rewards
• Rudeness
• Smoking
• Social media and the internet
• Student planner
• Subjects
• Technology
• Theft
• Times of the College Day
• Transport
• Trespass
• Tutor Groups 



ATTENDANCE & PUNCTUALITY

You can only learn and make progress if you attend College regularly. 
If your attendance falls below 96%, your progress will be seriously 
restricted. Your attendance in all lessons is recorded electronically. 

What if I am unwell and cannot come to College?

Please ask your parent/carer to phone Bodmin College on 01208 
72114 and inform the Attendance Officer of your name, Tutor Group 
and reason for absence.

What if I am unwell at College?

If you are unwell please inform your Tutor or Teacher

What if I have to leave the College for an appointment?

You will need a note in your Student Planner from your parents/carers 
with the reason why you need to leave early. This note should then be 
shown to your Tutor or Head of Year and they will complete an EXEAT 
for you. An EXEAT is a form that gives lawful reason for you to be out 
of College during the College day. You should then take this form to 
Reception when it is time to leave. 

If you have a medical appointment the expectation is that, where 
possible, you are in College before and after the appointment.

BREAK & LUNCHTIMES

Play fighting and rough play is not 
permitted as what starts as fun can 
sometimes get out of hand and 
result in student arguments. 

No students (other than those in the 
6th Form) are permitted to leave the 
premises at break or lunchtime. If 
there is a good reason why you need 
to leave the site, please discuss this 
with your tutor who will ask you to 
provide a note from your parents/
carers.

What happens if it is raining?

Classrooms in the Creativity block 
will be available if it’s raining. If it’s 
raining, you will only be allowed 
outside to play if you have a coat on.

At break and lunchtime, Year 7 
students are permitted to use the 
top tennis courts for eating and 
socialising. The Creative Quad 
will also be available to Year 7 
students only and access will be 
allowed to toilets in the Creative 
block. In addition, you can access 
the Bell Canteen to purchase 
food/drink.

Please pay attention to notices 
in tutor time as there are a range 
of clubs and activities both 
during and after school that we 
would encourage you to become 
involved in.

In the summer, the field will - if the 
weather is good - be open.  



DRESS CODE & EQUIPMENT

Students are expected to be smart, clean and well presented at all times. 
Wearing the correct College uniform is the minimum requirement. In 
addition, we expect: students’ shirts to be tucked in; skirts should not be 
shorter than a hands width above the knee; trousers should be ‘held up’ 
with a belt, bags and coats should be of a conventional style. Please see 
our website for further details. 

Please note that College ties will be available for purchase through the 
online shop on the College website and given out on the first day of 
term For details relating to the College uniform, please see our website.

What happens if I am not wearing the correct uniform?

If, in exceptional circumstances, you are unable to wear the correct 
uniform, then your parents/carers should provide a note of explanation 
in your Student Planner. You should then show this note to your tutor 
who will authorise you being out of uniform for the day. It is your 
responsibility to ensure you have a note as, without one, you may be 
asked to complete a break time detention or placed in isolation if you 
come in jeans or other inappropriate uniform.

What will happen if I come to school with a nose stud or facial piercing 
other than the permitted one stud in each ear?

You will be asked to remove it immediately. You will not be permitted 
to cover it with a plaster but you may wear a clear plastic retainer in 
accordance with the uniform policy. You may not be permitted to go to 
lessons unless the matter is resolved.

What about hairstyles: what is unacceptable?

Hair colour should be of a conventional style, in natural shades only and 
no shorter than a grade 1.  Although this is sometimes a little subjective, 
the decision regarding what is/is not acceptable lies with your Head 
of Year. You may not be permitted to attend lessons until the matter is 
resolved.

What about nails?
No nail varnish or false nails allowed.

FEELING SAFE

Bullying is considered to be ‘behaviour by an individual or group 
repeated over time that intentionally hurts an individual or group 
either physically or emotionally’ (Preventing and Tackling Bullying, 
2012). 

Bodmin College prides itself on caring for and valuing each person 
equally. We will not tolerate any form of bullying. We will support any 
victims of bullying and punish any member of our community who 
persists in bullying behaviour.

Your first responsibility is to not be a bully yourself. 

Your second responsibility is to confidentially report any bullying you 
know of to your tutor, or head of year.

DAMAGE & VANDALISM

We are very proud that little to no vandalism occurs on the College 
premises. Vandalism is treated very seriously.

If you accidentally damage property, it is your responsibility to report 
it promptly. If you do this, it is likely that your parents/carers will not be 
asked to make a contribution to the cost of the repair. Failure to do so, 
however, may result in a contribution from your parents/carers being 
requested by the College. 



HOME COLLEGE AGREEMENT

This has been written by staff and Governors in consultation with 
parents and students. It is a collection of statements that are 
important in helping us all work together to make your time at 
Bodmin College as brilliant as possible. You should show the page in 
your Student Planner to your parents/carers. 

GROWTH MIND SET

Being positive and learning from mistakes is important. You will see 
around the College a number of poster boards with the three cartoon 
characters ‘Growth, Success and Failure’ working alongside students 
in the older year groups – I wonder if you can find the posters and 
then recognise the characters?

• Motivation – get started and keep going
• Determination – stay focussed and work towards our goals
• Challenge – hard work means we are learning
• Resilience – learn from your mistakes and bounce back
• Perseverance – keep trying, don’t give up

FOOD/DRINK

Our Lower School Canteen will be open to Year 7 and Year 8 at 
different times and cleaned between each use at break and lunchtime. 
Food, including packed lunches, can be eaten in the outdoor Year 7 
areas. Please remember to place all litter in the rubbish bins provided. 
Energy drinks and excessive amounts of sugary drinks/sweets are not 
allowed in college and may be confiscated.

What if I forget my dinner money or food for the day?

Please see your Tutor at tutor time and they will ensure that you get 
some food. If, for any reason, you forget to see your Tutor, please see 
any other member of staff; we are all here to help.

LESSONS

In your Student Planner, you will find a detailed list of Classroom 
Expectations that have been designed by students and staff to ensure 
lessons are not interrupted and learning time is maximised. You are, 
of course, expected to bring certain essential items of equipment with 
you every day. These include your Student Planner, a reading book, 
dictionary, calculator, class books for the day and PE kit if needed. 
You should also bring a pencil case containing as a minimum a pen, 
pencils, rubber, sharpener and ruler. If you wear glasses, remember to 
bring and wear them!

It’s simple: ‘come prepared, start quickly, listen carefully and behave 
respectfully’.

When you arrive for a lesson make sure you are ‘Ready to Learn’; take 
your outdoor clothing off and get your things ready. During your 
lesson, your teacher is in charge and will tell you where to sit. It is 
not acceptable to waste time by being late, not paying attention, not 
following instructions quickly, interrupting, arguing or doing anything 
else that prevents you and others from learning.



Can I listen to my personal music 
player in lessons?

No, the same rules apply as for your 
mobile phone.

What happens if I misbehave in a 
lesson?

Misbehaviour at any time is 
unacceptable. Should you 
misbehave in a lesson, the teacher 
will impose a range of in-class 
sanctions (these may include a 
verbal reprimand, a note in your 
Student Planner, move of seat, 
negative behaviour points etc). If 
your misbehaviour persists, you will 
be asked to leave the classroom 
and go to the Faculty Exclusion 
room. Refusal to comply with this 
request is a serious matter and will 
result in Lesson Exclusion being 
used. If you persist beyond this, 
then a member of the Senior 

Leadership Team will be called and 
you may be excluded from College 
for a fixed term. 

Remember the teacher is in charge 
of the classroom and lesson: ‘it’s 
easy to be good, to be kind, to be 
polite, to be honest and work to the 
very best of your ability’.

What will happen if I don’t do my 
homework?

All students are expected to do 
their homework and can access 
their homework through Show My 
Homework, an online app. If you 
forget, you will either be given a 
chance to hand it in at a later date 
or issued with a detention.

What should I do if I don’t 
understand my homework?

Ask your subject teacher as soon 
as possible.

Can I use my mobile phone in lessons?

Mobile phones are only allowed in 
outdoor areas and in the canteens 
before college, after college and at 
break and lunch. At all other times 
they must be switched off and in your 
school bag. 

What will happen if I don’t bring the 
correct equipment?

This is not acceptable and means 
that you will be dependent on others 
and disrupt learning. You need to be 
independent and organised if you are 
to be successful. 

What will happen if I write or draw on 
the cover of my class books?

Class books are not personal property 
and, as such, should not be drawn 
upon. Should you not look after 
your books and keep them in a 
presentable condition, you may be 
asked to either cover the book or pay 
for a replacement. 

Presentation Matters

You are expected to: 
- Write in blue/black ink
- Draw in pencil
- Underline titles 
- Put the date at the top of your  work
- Write in purple ink for DIRT work



OTHER PEOPLE

You must never hurt, push or hit anyone else, or threaten to do these 
things. Never bring anything of this nature into College: penknives, air 
guns or replica weapons that could hurt or frighten other people. 
If you are angry or upset about something, then do not take things out 
on other people, even if you think they are to blame. The correct action 
to take is to find a member of staff that you feel you can talk to; they 
will then try to help you resolve the problem. 

MOBILE PHONES

Although we permit all students to bring mobile phones to College, 
the rules must be adhered to. The rules are quite simple: you can use 
your phone in the canteens and outside but, they must be turned off 
and out of sight at all other times. You should not walk in corridors with 
ear phones in or use your phone in lessons. If you are seen using your 
mobile phone in corridors or classrooms, it will be confiscated. We 
expect all Bodmin College students to use their phones responsibly.

REWARDS

You will, throughout your time at Bodmin College, be awarded 
rewards for excellent work, great behaviour and a range of other 
things. All rewards are recorded electronically and reported to your 
parents/carers when we write your annual report. You can collect 
achievement points and special edition badges that count towards 
end of year achievement certificates. More certificates are available 
for work in subject areas, for brilliant attendance and for the coveted 
‘Star of the Week’. At the end of each term, we hold a Presentation 
Assembly in which academic, sporting and creative achievement 
is celebrated. 



STUDENT PLANNER

You will receive your Student Planner 
on the first day. The Student Planner 
serves a number of purposes 
including helping you to:

• Organise your homework
• Record achievements and targets
• Remember important messages
• Keep a record of your attendance
• Convey messages to and from College 
• Ready to Learn checks

What happens if I lose my 
Student Planner?

If you lose your Student Planner, 
please inform your Tutor as soon 
as possible so you can arrange 
to purchase another one quickly.

SOCIAL MEDIA & THE INTERNET

It is really important that you understand that it is a criminal offence 
to write anything on a social network site to cause distress. This 
means that you must be very careful what you say on Facebook, 
Twitter, Snapchat, Instagram or on any other social network sites, 
blogs or emails. You must never threaten anyone, tell lies about 
them, send indecent images or use offensive words. If you do, the 
person you have upset may report you to the Police.

You are not allowed to use the Bodmin College name, badge or 
logos in the title of any web page or social media site without the 
written permission of the Principal. 

In addition to being polite, being honest and working to the best 
of your ability, it is your shared responsibility to tell us if someone is 
at risk.

RUDENESS

It is completely unacceptable for you to be rude or abusive to anyone. 
If you behave in this way, you may find yourself in isolation or even 
excluded.

SMOKING

Smoking is prohibited on the campus, it is unhealthy and an offence 
which always results in sanctions. 



TECHNOLOGY

Our College has superb facilities for ICT which are in place to 
support your learning. Your responsibility is to both take care of the 
equipment and to use it sensibly and in accordance with our ICT 
Code of Conduct.

Shortly after you arrive at Bodmin College, you will be provided 
with an email account and an area of the network on which you can 
save your work. Clearly, our network and facilities are protected 
and anything you do is monitored and traceable; please ensure 
you always use the system properly and for its intended purpose. In 
addition to this, keep your area organised and do not allow the space 
to become full.

SUBJECTS

What subjects will I study?

In Years 7 and 8, you will study a 
range of subjects. These include: 
English, Mathematics, Science, 
Personal Social and Health 
Education, Religious Education, 
Art, ICT, French, Music, Drama, 
Technology, Geography, History 
and Physical Education.

What clubs are available?

There are literally hundreds of 
clubs and additional activities 
available to all students. Every 
term, we publish a list of these. 
This list is on our College website 
and available from your Tutor. 
Don’t forget to arrange transport 
home; our agreed collection point 
is from the front of the College.

THEFT

Everyone is entitled to feel that their belongings are safe at College. 
We treat stealing very seriously as it undermines the trust we should 
all be able to have in each other, but you have some responsibilities 
too. 

• Make sure you name everything you can
• Don’t bring to College more than £5 in cash
• Don’t bring very valuable items to College
• Don’t leave your belongings unattended
• During PE lessons, hand in all of your valuables
• If you find something, hand it in to Reception as soon as possible



TIMES OF THE COLLEGE DAY

At Bodmin College, we 
refer to lessons as Learning 
Zones and the day is 
divided into 3 Learning 
Zones with 1 Tutor Period, 1 
break and 1 lunchtime.

The timings of the College 
Day have been amended 
for September. 

For Year 7, it will run as follows:

• 8:50 -10:15am – Learning Zone 1
• 10:15 -11:00am – Break
• 11:00 -11:30am – Tutor Period
• 11:30am - 1:00pm – Learning Zone 2
• 1:00 -1:50pm – Lunch
• 1:50 - 3:15pm – Learning Zone 3
• 3:30pm - End of College Day
                  - Extra Curriculum Clubs

TRANSPORT

Bus passengers - Students travelling on Western National buses 
should wait at the sides of the tennis courts until their bus arrives. 
Students travelling on the Bodmin and Lanivet buses should line up 
on the tennis courts and wait for staff to let them board the bus. All 
other bus passengers should go straight to their bus. No one should 
be waiting on the paths or bus bays and no one should be walking 
across the bus bays.

When using buses, remember:

• Always have your bus pass and face mask with you
• Year 7 will be seated at the front of the bus and should sit in the 
same seat each day
• Remain seated throughout the journey
• Always put your seatbelt on and keep it fastened throughout the 
journey
• Do not distract the driver or other drivers
• Do not throw things in or out of the vehicle
• Do not interfere with doors or windows
• Vandalism or any form of unacceptable behaviour may lead to 
you being excluded from the transport
• Always remember to leave the vehicle clean and tidy

What if I miss my bus or my parents/carers 
cannot, for some reason, collect me?

Please report to Reception as soon as is 
possible.

What if I do not know where my bus is?

Go to the tennis courts and ask the
members of staff on duty there.

Car passengers - due to congestion, parents/
carers are not permitted to drive onto the 
site at this busy period of time and, as such, 
collection is often in the Dragon Centre car 
park or another convenient location.

Pedestrians - all students exiting the site 
should use the Public Footpath running 
alongside our fields and the Bus Bay, the 
College Lane Exit or the Front Exit. For your 
own safety, students must not walk through 
the car park. Remember that when you are 
walking home, you must look after yourself 
and walk on the pavement, especially Green 
Lane, taking care when you cross the road. 
Remember to use the pedestrian crossing at 
the railway bridge on Lostwithiel Road or cross 
with the lollipop person. Although it is fine to 
enjoy the walk home with your friends, do not 
act irresponsibly and put either yourself or 
others in any danger.

Can I ride my bicycle/scooter to College?

Yes, but you must get permission from your 
Head of Year who will also advise you on how 
and where it can be stored during the day. We 
advise you that for your safety you should wear 
a helmet and lock your property during the 
day. If you use your bike/scooter dangerously 
or irresponsibly it may be confiscated.



TRESPASS

The College has many CCTV cameras both inside and outside of the 
buildings. All buildings have intruder alarms.

You should not come onto the College premises after 4:00pm (unless 
you are attending a club), at the weekend or during the holiday 
periods. If you are found to be on the site you will, for the first offence, 
be warned about your future conduct. Following this, if you are caught 
again, your parents/carers will be informed and sanctions imposed, in 
repeated cases, the police may be informed.

TUTOR GROUPS

You will be placed in a Tutor Group and, on the first day, you 
will have the opportunity to meet your Tutor as well as the other 
children in your class.

What will I do in Tutor Period?

A range of activities take place during Tutor Period. A typical 
programme for Year 7 may look like this: there will be an Assembly 
on one day, and on the other four days, activities led by your Tutor 
(these may include reading, signing your Student Planner, current 
affairs debates, quizzes, tutor/house competitions, handing out whole 
school notices, checking attendance and monitoring your progress.
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Thank you for taking the time to read through 
this booklet. We look forward to welcoming you 

in September and wish each and every one 
of you a safe and enjoyable end to the 

Summer Holiday.


