September reopening: risk assessment
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This risk assessment covers the risk control measures in place ahead of full reopening from 3 rd September 2020. It covers the measures in place above and beyond the usual
control measures already in place, such as hygiene during food preparation or intimate care.
These measures are based on current government guidance (as of date above):
Guidance for full opening: schools
Guidance for full opening: special schools (this includes guidance on students with EHC plans that should be useful for mainstream schools as well)
Actions for education settings to prepare for wider opening
Implementing preventative measures in education settings
Guidance for secondary school provision
Safe working in education settings
It covers contextual information specific to Bodmin College such as:
The number of staff and students we expect to have in, including any increased risk in the students or staff that will be in school particularly those who are at higher risk of
contracting or becoming seriously ill from coronavirus (e.g. BAME staff, advice taken from BAMEed, RCOG and Gov Disparities and Risk )
Any reasonable adjustments required to enable everyone to follow the measures, including students with EHC plans who have their own individual risk assessments
already (e.g. designing approaches to help children with challenging behaviour who may struggle to follow the rules)
The size and layout of our school premises
The resources we have in stock or can order easily (e.g. PPE, soap, cleaning products)
In writing this we have consulted:
Independent legal experts
Local Authority
Staff, particularly any union representatives and will communicate measures with staff, students and parents as appropriate.

HAZARD

Contact with
someone
suffering from
coronavirus

CONTROLS TO BE PUT IN PLACE

PROTECTION
MEASURES
SATISFACTORY

Everyone will be asked not to come into school if they or
anyone in their household displays symptoms. Anyone with
symptoms will be instructed to follow current guidance,
regarding self-isolation, testing and tracing. Regular
reminders will be given about this. Current communication
with parent letter, staff training, signs and virtual assemblies.

Yes

If a symptomatic person comes into school, they will be sent
home immediately or isolated in the office adjacent to
medical room until they can be picked up. The attendance
office toilet has been designated for the sole use of people
that are being isolated. 999 in cases of serious illness, injury
or risk to life.

Yes

A Grab Bag of PPE is provided for every building: staff
training during inset, information on portal.

Yes

RISK RATINGS

Likelihood 2
Severity 3
Rating 6

Likelihood 2
Severity 3
Rating 6

• If a distance of 2m can’t be maintained, supervising staff
will wear a fluid-resistant surgical mask
• If contact is necessary, supervising staff will also wear
disposable gloves and a disposable apron
• If there’s a risk of splashing to the eyes, such as from
coughing, spitting or vomiting, supervising staff will also
wear eye protection
Supervising staff will wash their hands thoroughly for 20
seconds after the pupil has been picked up.
Only in exceptional circumstances will staff take
symptomatic children home themselves, and in this case
one of the following steps will be taken:
• The driver and passenger will maintain a distance of 2m
from each other; or
• The driver will use PPE and the passenger will wear a
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Standard visitor checks
and attendance
response.
Signage around school.
Procedure on the staff
portal, staff areas, First
Aid room and delivered at
staff training.
All staff to receive
training on
donning/doffing PPE

Likelihood 2
Severity 3
Rating 6

In the case of a symptomatic pupil who needs to be
supervised before being picked up:

ADDITIONAL NOTES

Yes
Likelihood 1
Severity 3
Rating 3

The toilet for suspected
Covid-19 staff/students is
not next to or in close
proximity to the isolation
room but does present as
the closest toilet facility
out of the way of the
main thoroughfares.
Supervising staff member
would act to clear all
people from the corridor
between the two points.
If transport is required
then a school minibus will
be used with two
members of staff,
including appropriately

HAZARD

CONTROLS TO BE PUT IN PLACE

face mask if they are old enough and able to do so
A deep clean will take place in the areas that the
symptomatic person has been in, and PPE will be disposed
of properly, following decontamination guidance.
If the school becomes aware that a student or a staff
member has tested positive for coronavirus, the school will
contact the local health protection team. A team will carry
out a rapid risk assessment to confirm who’s been in close
contact with the person, and these people will be asked to
self-isolate.

PROTECTION
MEASURES
SATISFACTORY

RISK RATINGS

Yes

Yes
Yes

Likelihood 2
Severity 3
Rating 6

ADDITIONAL NOTES

qualified driver with
appropriate ventilation &
PPE. Vehicle will then be
decontaminated as per
guidance.

Likelihood 2
Severity 3
Rating 6

To help with this, records will be kept of:
• The students and staff in each group
• Any close contact that takes place between children and
staff in different groups
Close contact means:
• Direct close contact – face-to-face contact with an
infected person for any length of time, within 1 metre,
including: being coughed on; face-to-face conversation,
or unprotected skin-to-skin contact

Yes

Yes

• Proximity contacts – extended close contact (within 1 to
2 metres for more than 15 minutes) with an infected
person
• Travelling in a small car with an infected person
If there are 2 or more confirmed cases within 14 days, or an
overall rise in sickness absence where coronavirus is
suspected, the school will work with the local health
protection team to decide if additional action is needed.
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Yes

Likelihood 2
Severity 3
Rating 6

Likelihood 2
Severity 3
Rating 6

Likelihood 2
Severity 4
Rating 8

Accurate SIMS registers
to be kept by classroom
staff and checked by
attendance staff.
Intervention groups,
clubs and detentions to
be recorded centrally
(SIMS).

Any advice given by the
team will be followed.

HAZARD

Contact with
coronavirus
when getting
to and from
school

CONTROLS TO BE PUT IN PLACE

PROTECTION
MEASURES
SATISFACTORY

RISK RATINGS

ADDITIONAL NOTES

Everyone will be encouraged to walk, scoot or cycle into
school, and asked to avoid taking public transport during
peak times if possible.

Yes

Arrival times are naturally staggered but allocated areas and
staggered lesson start times have been introduced.

Yes

Support requested from
Sustrans – MG

Sanitising stations are available across the site. Everyone is
encouraged to sanitise/wash hands on arrival.

Yes

Duty rota and information
to staff – GE

Departure times have been staggered and new duties
introduced to supervise safe boarding of buses in bubble
order.

Yes

Anyone who needs to take public transport will be referred to
government guidance.

Likelihood 1
Severity 3
Rating 3

Likelihood 1
Severity 3
Rating 3

Yes
Likelihood 2
Severity 4
Rating 8

For dedicated school transport (i.e. buses, minivans),
discussions will be held with the providers to make sure their
staff:
• Follow hygiene rules

Parent letters, website,
staff information.

Assemblies/briefings.
In accordance with
Cornwall Council
Covid19:Transport
procedures Schools and
Social Care
Duty rota and information
to staff – GE

• Try to keep their distance from passengers where
possible
• Do not work if they or a member of their household are
displaying coronavirus symptoms
In addition, the school will work with providers, students and
parents/carers as appropriate to ensure that, wherever
possible:
• Students are grouped together on transport in year
groups with the oldest at the back
• Hand sanitiser is available upon boarding and/or
disembarking from the College on mobile sanitiser
stations.
• There is additional cleaning of vehicles
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Parents AM
Yes

Likelihood 2
Severity 4
Rating 8

Signage for bus routes to
aid queuing and
organisation – MG
Procedure included in
assemblies& parent
letters – CAL & SA

HAZARD

CONTROLS TO BE PUT IN PLACE

PROTECTION
MEASURES
SATISFACTORY

RISK RATINGS

• Queuing and boarding is well organised.

ADDITIONAL NOTES

Parent letter

• Students remain in bubbles and practise distancing
within vehicles where possible.
• Children over the age of 11 use face coverings where
appropriate, such as if they’re likely to come into very
close contact with people outside of their group or who
they don’t normally meet
Parents/carers who need to drop off and pick up pupils will
be told through a letter:

Yes

Likelihood 1
Severity 3
Rating 3

Anyone wearing non-disposable face coverings when
arriving to school will be expected to bring a plastic bag to
keep these in when not in use. Disposable face coverings,
will be put in a covered bin when no longer required.

Yes

Likelihood 4
Severity 2
Rating 8

Students will be educated in the safe use of face-coverings
and the need for hygiene. This will be supervised by duty
staff

Yes

Likelihood 4
Severity 2
Rating 8

Handwashing/Sanitising facilities will be provided across the
site in buildings, classrooms, entrance points and canteen
areas.

Yes

Likelihood 2
Severity 3
Rating 6

Site inspection conducted
to identify any area
without handwashing
facilities.

Yes

Likelihood 3
Severity 2
Rating 6

Assemblies & tutor
programme
Signage

• Parents to remain in vehicles
• Students sanitise and proceed straight to allocated area.
• Parent may only enter the site if they have a prearranged appointment

Spreading
infection due
to touch,
sneezes and
coughs

Everyone in school should:
• Frequently wash their hands with soap and water for 20
seconds and dry thoroughly using NHS guidelines, or
use alcohol-based hand sanitiser to cover all parts of
their hands
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Visitor appointment
checks – reception
When appropriate,
students and staff are
encouraged to wear facecoverings during the
school day when indoors
and when social
distancing is not possible.

HAZARD

CONTROLS TO BE PUT IN PLACE

PROTECTION
MEASURES
SATISFACTORY

RISK RATINGS

• Clean their hands on arrival, after breaks, if they change
rooms, before and after eating, and after sneezing or
coughing

ADDITIONAL NOTES

Duty staff & classroom
staff to supervise in all
areas

• Not to touch their mouth, eyes and nose
• Use a tissue or elbow to cough or sneeze, and use bins
for tissue waste
Students will be encouraged to learn and practise these
habits in lessons and by posters put up across the school.

Yes

Likelihood 2
Severity 3
Rating 6

Help will be available for any pupils who have trouble
cleaning their hands independently. Students can bring in
their own cleaning wipes can be used as an alternative as
long as 70% alcohol content.
Likelihood 1
Severity 4
Rating 4

SEND information on
SIMS

Yes

Likelihood 1
Severity 4
Rating 4

Site team to check daily,
all staff & students
responsible for reporting.
Communicated through
assembly/inset.

When appropriate, students and staff are encouraged to
wear face-coverings during the school day when indoors
and when social distancing is not possible.

Yes

Likelihood 1
Severity 4
Rating 4

Information to staff,
parents & students

Additional cleaning staff contracted to regularly clean
frequently touched surfaces throughout day including:

Yes

Likelihood 1
Severity 4
Rating 4

Additional cleaning spray
in every classroom along
with sanitiser and paper
towels for wiping
surfaces. Staff and

Supplies for soap, hand sanitiser and disposable paper
towels and tissues will be topped up regularly and monitored
and reported by staff and students. Stocks to be kept
replenished.
Lidded bins for tissues provided where possible, preferably
operated by a foot pedal, will be emptied throughout the day.

• Banisters
• Classroom desks and tables
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Individual RAs by SEND
and pastoral team.
Parent letter

Yes

Students that won’t be able to maintain good respiratory
hygiene have a specific Risk Assessment appropriate to
meeting their needs.

Spreading
infection
through
contact with
coronavirus on

Assemblies & tutor
induction programme

HAZARD

surfaces

CONTROLS TO BE PUT IN PLACE

PROTECTION
MEASURES
SATISFACTORY

RISK RATINGS

• Bathroom facilities (including taps and flush buttons)

ADDITIONAL NOTES

students will also sanitise
the desks /chairs /
keyboards / mice before
and after use.
Telephones cleaned by
user

• Door and window handles
• Furniture – Non essential furniture removed
• Light switches
• Reception desks
• Computer equipment (including keyboards and mouse)
• Telephones
Canteen Staff will clean pinpad/fingerprint scanners between
each user.
Shared rooms, such as dining areas, will be cleaned
between different groups using them with a staggered day to
allow time

Yes

Likelihood 1
Severity 4
Rating 4

Items that need laundering (e.g. towels, flannels, bedding)
will be washed regularly in accordance with the
manufacturer’s instructions, on the warmest water setting.
These items will not be shared between children between
washes.

Yes

Likelihood 1
Severity 3
Rating 3

Students and parents/carers have been asked to limit the
amount of equipment they bring into school each day to
essentials. Lockers will not be used.

Yes

Likelihood 1
Severity 3
Rating 3

Yes

Likelihood 1
Severity 3
Rating 3

All areas of the school that are used by staff and students
will be cleaned thoroughly at the end of the day as well as
throughout the day by additional cleaning team.
Where shared resources are essential for teaching, learning
& therapy (e.g. sports, art and science) equipment will be
thoroughly cleaned before and after use, stringent personal
hygiene practice in place and, where possible:
• Quarantined for 48 hours (72 hours for plastics)
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Unnecessary furniture
has been removed to
reduced contamination.

Heads of Department to
review their subject
needs and place
appropriate systems in
place.
Technicians and support
staff to clean equipment.

HAZARD

CONTROLS TO BE PUT IN PLACE

• Reserved for use by single year group bubbles
The same rules will be followed for books and other shared
resources that students or staff take home. However,
unnecessary sharing will be avoided, especially where it
doesn't contribute to student education and development.
Stationary and individual items should not be shared unless
stringent cleaning (and preferably quarantining) takes place.
All students are expected to bring their own stationary as per
the equipment list.

Spreading
infection due
to excessive
contact and
mixing
between pupils
and staff in
lessons

All students will be kept in separate year group bubbles
wherever possible. In KS3 TG bubbles will be used for
lessons wherever possible. Year group bubbles have been
allocated to separate arrival/departure areas, separate
break/lunch areas and separate toilets.
Movement between lessons will be staggered or controlled
using assembly points and collection areas. The majority of
movement where mixing may occur will take place outside.
Staff will maintain a 2m distance from students wherever
possible and will encourage students to social distance from
one another wherever possible.

PROTECTION
MEASURES
SATISFACTORY
Yes

Likelihood 2
Severity 3
Rating 6

Yes

Likelihood 1
Severity 3
Rating 3

Yes

Likelihood 2
Severity 3
Rating 6

Yes

Likelihood 2
Severity 3
Rating 6

Yes

Likelihood 2
Severity 3
Rating 6

Yes

Likelihood 2
Severity 4
Rating 8

Classrooms will not be able to accommodate 1-2m social
distancing so:
•

Y7-11 blended learning on a fortnightly rotation will
be offered to parents to reduce class sizes. Student
engagement will be monitored and any vulnerable
students will be expected to attend on site full-time.

•

Seating plans will be in place to reduce mixing.

•

Desks and chairs arranged side-by-side and facing
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RISK RATINGS

ADDITIONAL NOTES

Staff & students will
wash/sanitise hands
before and after handling
shared books /
equipment.

Letter sent to parents and
included in behaviour
policy for monitoring
purposes.
Greenfield & Sixth Form
will form their own
bubbles.
See staggered
movement/zone plan.
Where 2m staff-student is
not possible, time spent
within 2m will be kept to a
minimum. Staff visors will
be provided. Face
coverings advised.
Monitoring of Satchel
One engagement.
Classroom staff to
monitor educational
development &
safeguarding.

HAZARD

CONTROLS TO BE PUT IN PLACE

PROTECTION
MEASURES
SATISFACTORY

RISK RATINGS

ADDITIONAL NOTES

forwards where possible.
•

Unnecessary furniture removed to allow extra
space.

•

Screens will be installed where mixing of bubbles
may occur or where face-to-face cannot observe
1m+ distancing for sustained time.

•

Face-coverings will be permitted but must be used
correctly in conjunction with good hygiene

•

For ventilation, windows and doors should be open
where safe to do so

Virtual assemblies will replace traditional methods limiting
mixing.
Lessons that involve singing, chanting, shouting or playing
instruments (particularly wind or brass instruments) will be
limited to no more than 15 students, and will take place
outside wherever possible (if taking place inside, the space
will be well ventilated). Students will be positioned either
back-to-back or side-to-side at an appropriate distance.
Instruments won’t be shared. Singing or instrument playing
won’t take place in any larger groups such as choirs or
assemblies. Government guidance will be followed.
For physical activity, only government approved sports will
take place. Outdoor sports will be prioritised where possible,
or large indoor spaces used where it is not. Distance
between students will be maximised as much as possible.
Staff can work across different groups in order to deliver the
school timetable, but they will keep their distance from
students and other staff as much as they can (ideally 2m).
Where this is not possible, close face-to-face contact will be
avoided, and time spent within 1 metre will be minimised.
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A site inspection has
taken place to identify
these points.

Students will be taught
how to use correctly and
parent information sent.
Yes

Yes

Yes

Yes

Likelihood 1
Severity 1
Rating 1

Likelihood 2
Severity 3
Rating 6

Likelihood 2
Severity 3
Rating 6
Likelihood 2
Severity 3
Rating 6

Additional webcams and
MSTeams in place

Specific guidance given
to Music staff but all staff
informed.

Specific guidance given
to PE staff but all staff
informed.
Staff will have the option
of a visor and where
room arrangements

HAZARD

CONTROLS TO BE PUT IN PLACE

Supply teachers, peripatetic teachers and other temporary
staff will be told to minimise contact and maintain as much
distance as possible from other staff. The number of
temporary staff entering the school premises will be kept to
a minimum.

ADDITIONAL NOTES

require, a screen can be
installed. Visors and
screens should be
cleaned regularly.

Likelihood 2
Severity 3
Rating 6

Yes

Likelihood 2
Severity 3
Rating 6

Specialists, therapists, clinicians and other support staff for
students with SEND should provide interventions as usual.
These staff will be advised to be rigorous about hand
washing, respiratory hygiene and PPE.

Yes

Likelihood 2
Severity 3
Rating 6

Individual risk
assessments in place.
PPE training provided

Parents will be advised of the bubbles and advised to keep
bubbles separate outside of the school day.

Yes

Likelihood 3
Severity 2
Rating 6

Parent letter

For students who routinely attend other settings on a parttime basis, such as an alternative provision setting, the
school will work with these other settings to ensure student
and staff safety is paramount. Small pastoral support groups
such as the Journey Centre, Intex and Kev Smallcombe
intervention will keep students socially distanced and
enhance sanitising.
Students groups will have staggered timetables, including
for start and finish times, break and lunch times, and virtual
assemblies, to avoid too many pupils being in one place at
the same time.
Movement around the school site will be kept to a minimum
with three zones of learning.
Students will be supervised to ensure mixing between
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RISK RATINGS

Yes

Students with complex needs or who need personal and/or
intimate care will have the same level of support but specific
risk assessments for individuals will support staff and
students in ensuring appropriate safety precautions are in
place.

Spreading
infection due
to excessive
contact and
mixing
between pupils
and staff
around and
outside of the
school

PROTECTION
MEASURES
SATISFACTORY

Yes

Likelihood 2
Severity 3
Rating 6

Yes

Likelihood 2
Severity 3
Rating 6

Supply staff will receive
the same information as
all staff through recorded
delivery.

Records of attendees
should be kept on SIMS.
Screens available where
1-2m cannot be
maintained.
See movement/zone
plan. TT and break
swaps, use of coloured
routes and separate
canteen areas/times.

Yes
Students and staff will
receive information about

HAZARD

CONTROLS TO BE PUT IN PLACE

groups is limited. Timetabled/duty rota staff to oversee
students at all times. Students reminded about the rules
throughout the day.

PROTECTION
MEASURES
SATISFACTORY
Yes

Rooms will be accessed directly from outside where
possible.
Timetables have been checked to ensure year groups do
not mix in corridors during lesson transition.

Yes

Canteen access times have been staggered and routes
check to ensure only one year group bubble at a time.
Canteens will be cleaned between each use.

Yes

Specific toilets allocated to each year group bubble to
prevent mixing plus regularly cleaning.
Staff room furniture has been reconfigured to create more
space, soft furnishings removed, one-way system in place
and screens or 2m between PCs/seating. Library reallocated
as additional staff workroom
Visitors to the site, will be by prior appointment only with
guidance on hygiene, distancing and symptoms and
checked on or before arrival. A record will be kept of all
visitors.
Visitors will be required to wear face-coverings.
Meetings should be held outside or in a well-ventilated room
observing 2m distance and hygiene.
Non-overnight domestic educational visits can take place in
the same pupil groups, but only subject to a separate risk
assessment that considers the coronavirus measures in
place at the destination. All trips to be authorised by HoD
and relevant SLT LM prior to submission to EV.
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Yes

RISK RATINGS

Likelihood 2
Severity 3
Rating 6
Likelihood 3
Severity 2
Rating 6
Likelihood 1
Severity 3
Rating 3

Yes

Yes

Likelihood 2
Severity 3
Rating 6

Yes

Yes

Likelihood 2
Severity 3
Rating 6

ADDITIONAL NOTES

the movement /zone
plan. Duty rota also in
place.

Routes have been
checked and classes
moved to accommodate
Movement / zone plan
HoDs to ensure 2m
distancing in subject staff
areas.
Reception must be
informed of all
appointments.

Prior to organising a trip,
advice should be sought
from HoD, SLT LM and
MG. Appropriate and
current guidance must be
followed.

HAZARD

Spreading
infection due
to the school
environment

CONTROLS TO BE PUT IN PLACE

Checks to the premises will be done to make sure the
College meets health and safety standards before opening
in September.

PROTECTION
MEASURES
SATISFACTORY
Yes
Yes

Fire Risk assessment will be completed in year group
bubbles in September
Fire, first aid and emergency procedures will be reviewed to
make sure they can still be followed with limited staff and
changes to how the school space is being used.
Areas in use will be well ventilated by opening windows or
using ventilation units. Doors will be propped open, where
fire safety and safeguarding wouldn’t be compromised.

Yes

Yes

The use of lifts will be avoided unless essential.
Deep or lidded bins will be provided in classrooms and other
key locations to dispose of tissues and any other waste.
Outdoor space will be used for breaks where possible.
Spreading
infection due
to excessive
contact and
mixing in
meetings

Where possible, all meetings will be conducted by telephone
or using video conferencing with MS Teams and Web Cams
available in all departments. This includes meetings with
staff, parents/carers, visitors and governors.

Individuals
vulnerable to
serious
infection
coming into
school

The College will continue to follow shielding guidance.
Students who are clinically vulnerable or clinically extremely
vulnerable will be offered blended learning. Staff who are
clinically vulnerable or clinically extremely vulnerable and
coming into school will be offered an Individual risk
assessment

Likelihood 1
Severity 3
Rating 3
Likelihood 1
Severity 5
Rating 5
Likelihood 2
Severity 3
Rating 6
Likelihood 2
Severity 3
Rating 6

ADDITIONAL NOTES

Fire procedure has been
checked and drills will be
practiced one year group
at a time.

Additional door stops and
magnets fitted.
Where lifts are used
cleaning, distancing and
face coverings will be in
place.

Yes

Likelihood 2
Severity 3
Rating 6

Face coverings should be
worn for indoor meetings.

Yes

Likelihood 2
Severity 3
Rating 6

Blended learning will be
regularly reviewed.
Safeguarding and
monitoring procedures
are in place.

Where this isn’t possible, essential meetings will be
conducted outside, or in a well ventilated room large enough
to allow for social distancing.
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Yes

RISK RATINGS

Additional Documents Relevant to this Risk Assessment
BC Covid19 Signage

BC Parent FAQs

BC Covid19 Safeguarding Policy Addendum

BC Parent Letters, Staff Training Presentations

BC Covid19 Behaviour Policy Addendum

BC Movement / Zone Plan

BC Covid 19 Fire & Evacuation Procedures for September

BC SEND/Student Individual Risk Assessment

BC Covid19 Daily Cleaning Schedule

BC Covid19 Guidance for First Aid & Intimate Care Provision

PHE SW Checklist For Outbreak Management in Educational Settings (LA10/06)

LA Transport Procedures School & Social Care

LA Risk Assessment For Schools Re-opening

LA Health & Safety Checks for Re-opening Schools
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